
 
 
Enrolling in CCSSO Collaboratives   

Thank you for your interest in CCSSO’s Collaboratives! We are excited for your state or 
territory education agency’s participation.  

CCSSO has modernized the Collaboratives enrollment process as we streamline our 
internal systems to create greater efficiencies. The new membership enrollment form, 
hosted through CCSSO’s new association management system called Glue Up, is a step in 
that process. 

CCSSO is rolling out this new process in three phases: enrollment, invoicing and rostering.  

1. Enrollment: First, each state or territory will confirm which Collaboratives you 
would like to join for the upcoming program year and how many spots you'd like in 
each Collaborative. 

2. Invoicing: After you submit the enrollment form, CCSSO will process and send an 
invoice.  

3. Rostering: CCSSO will reach out to each enrolled state or territory to submit the 
names of individuals who will participate in each Collaborative. CCSSO will share 
guidance on this process in May. 

For now, CCSSO is launching the enrollment phase. The enrollment form link will go live 
on April 29. This document walks through that process. Accompanying this document is a 
PowerPoint deck that visually presents the steps in this process.  

  



 
 
Step-by-Step Process for Completing the Collaboratives Enrollment Form 

State and territorial education agencies will now register for the Collaboratives in which 
they plan to participate by completing one enrollment form per Collaborative. On the 
enrollment site, all Collaboratives are listed. Click on the purple “Become a Member” 
button to complete the enrollment form for each Collaborative your agency would like to 
join for the upcoming program year.  

 

 

This next page asks for the number of members you would like to enroll in that specific 
Collaborative. You will not need the names of those individuals at this time. One 
membership slot is included in the base price. To add more members, open the 
“Additional Members” drop-down and select the desired quantity.  

Note: If you already have a Glue Up account, click “Log In” in the top right 
navigation. This will sign you in and remove the “Account Creation” section. If you do not 
have a Glue Up account already, or are unsure, please fill out the form.  



 
 

 

If you need a record of the cost per Collaborative before receiving the invoice from CCSSO, 
please print this screen or save a screen grab of the enrollment form page at this time. You 
will not receive a confirmation with this information until you receive CCSSO’s official 
invoice.  

Click "Apply" to finalize this section of the enrollment form. 

The next page of the enrollment form asks for details for your membership.  

Note: If you are already logged into your Glue Up account, the top two fields below 
will auto populate.  



 
 

 
The first field is “Company Name,” and when you begin to type in your state or territory 
agency name, you will see it populate in a drop-down list. Please select it there. If you do 
not see your state or territory agency populate, please contact our Collaboratives team at 
collaboratives@ccsso.org.  

The billing contact is the person who receives and manages the Collaborative invoices for 
that specific Collaborative. For your state or territory, we understand the billing contact 
may remain the same across all Collaboratives or may vary from Collaborative to 
Collaborative. You will need to complete this information for each Collaborative 
enrollment form.  

If your state or territory requires additional details be specified in the invoicing process, 
such as you need Collaborative member names to be included on invoices for them to be 
processed, or you need invoices to go to multiple billing contacts, please include that 
information in the form’s “Notes” field. 

Finally, click "Apply" to complete the enrollment form. 

You are all set!  
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Next Steps in the Process  

Next, CCSSO will send the billing contact an invoice for the enrollments. This should be 
issued within five business days of the enrollment submission. This invoice will come from 
the email address Adam.Petermann@ccsso.org.   

CCSSO staff will begin providing guidance on the rostering process during the Spring 
Collaboratives Meeting — Session I in May and continue to offer guidance and support to 
state and territorial members throughout the year as they enroll and roster members in the 
Collaboratives. 

We look forward to having you join the 2026-2027 Collaboratives program year and 
learning together!  
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Frequently Asked Questions (FAQs)  

What if I need to list more than one invoicing contact?  

Please include that information in the specific Collaborative form’s “Notes” field in the 
enrollment process. 

 

What if I must have Collaborative member names on invoices for them to be 
processed?  

Please include that information in the specific Collaborative form’s “Notes” field in the 
enrollment process. 

 

When can I expect to learn more information about the additional phases in this 
process, such as Rostering?  

CCSSO will be in touch with the billing contact about the invoice within five business days 
of enrollment and will contact your state with additional information beginning in May 
regarding the Rostering process.  

 

If you have any additional questions, please contact our Collaboratives team at 
collaboratives@ccsso.org.  
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